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03 Sustainable Development (SDF) Application Form Updated 14/4/10.
Please refer to the 02 SDF Application Guidelines for the scheme when filling in this form. It should be submitted at least one week before the Panel meets.
1. Contact details

	Name of project
     

	Name of Organisation
     

	Name of contact
     

	Contact Address
     

	
     

	
     

	Postcode
     

	Daytime telephone number
                
Fax
     

	E-mail address
     

	Website
     


2. What type of applicant are you? (tick all boxes that apply)

	Voluntary Organisation
	 FORMCHECKBOX 


	Public Sector (including Community Councils)
	 FORMCHECKBOX 


	Registered charity
	 FORMCHECKBOX 


	Private individual
	 FORMCHECKBOX 


	Private company
	 FORMCHECKBOX 


	Other (please state)
	     


	
	Yes
	No

	Does your organisation have a formal constitution?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does your organisation have a bank account?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Are you registered for VAT?
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	3. Please tells us succinctly what the principle aims of your project of your project are.


	First Aim
	

	Second Aim
	

	Third Aim
	

	Others
	


	4. Giving an overview of your project to the Panel: with the principle aims in mind, imagine that you have completed your project and are summing it up for an article in the local newspaper. Please write a press release to advertise your success. It should be between 100 and 300 words. It should say what you achieved, how you achieved it, the highlights, how much the project cost, and who was involved. 

	


	5. Project Planning: this is to help you plan your project and to help the Grant Award Panel understand the tasks involved, the timescale and where the costs occur. Please could you fill out the columns below where appropriate.

	5b. How many weeks will your project take to deliver from confirmation of funding to the final claim?
	

	Task No.
	What are the Major Tasks? Please place them in chronological order in this column.
	In which week will the major task be finished?
	In doing this task, what will the grant fund?

	1. 
	Make full application 
	
	

	2. 
	Confirmation of grant award
	Week 1
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Interim claim if appropriate.
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Submission of Final Report
	
	

	
	Submission of Final Claim (before 1st March in the financial year of application)
	
	


	6. Roles and Responsibilities: In order to help you plan the ‘people side’ of the project, please can you nominate people for the following roles:

	Role
	Nominated Person/Organisation

	Who will be the Project Manager with overall responsibility for running the project?
	

	Who will be responsible for the financial management of the project and making the claims?
	

	Who will actually undertake the tasks identified in Box 5?
	


	7. Exit Plan: Funders like to see that the project that they have funded has ‘life’ after their contribution has ended. Please tell us what will happen after the funding has ended. This is also and opportunity to flag up any future derivative projects, that may need funding.



	8. Budgeting: in order to help you financially plan the project, please could you produce a budget. Take the items that the grant will fund from the right hand column in Box 5 and place them under the cost categories below. If necessary, break them down into their component parts. In the right hand column, please put the budget cost of each item. 


	Itemise what the grant will fund at 100% of cost. 
	Budget (£)

	
	Cost ex VAT
	VAT

	Purchase of goods and equipment
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Employment of people/contractors
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other ( please specify)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Totals
	
	

	
	
	

	A
	Amount of grant sought from the SDF Fund ( include VAT if you cannot reclaim VAT)
	


	9. Your Contribution: in order for the grant to cover 100% of the cost of the total in box 8, you have to provide at least 25% of the total project cost. The % the grant provides is known as the intervention rate.  Your contribution can be costed volunteer time, extra cash, costed loan of equipment or other grants. In the table below we ask you to identify your contribution to the project and its value. 


	To Calculate Your Contribution

	
	
	
	

	Volunteer Time
	Day Rate 
	No. Of Days
	Sub Totals (£)

	Non Professional
	£50
	
	

	Professional
	£150
	
	

	Travel expenses @41p/mile
	

	
	

	
	

	Provision of cash (please identify source)
	

	
	

	
	

	
	

	
	

	
	

	Other forms of contribution (please identify them)
	

	
	

	
	

	
	

	
	

	
	

	B
	Your total contribution ( sum of the sub totals)
	

	To calculate the Total Project Cost

	C
	Total Grant sought (take figure from row A, box 8 above)
	

	D
	Your Total Contribution (take figure from row B above)
	

	E
	Your Total Project Cost (sum row C and D above)
	

	
	

	To Calculate the Intervention Rate
	%

	F
	Divide the total grant sought (row C) by the total project cost (row E) and multiply it by 100.
	


	10: Meeting the Grant’s Criteria: In order to make sure that the Panel can award a grant, the project has to fulfil various criteria. These criteria are laid out in the Malvern Hills AONB Management Plan and 02 Sustainable Development Fund Application Guidance. Please refer to these documents, pick out the relevant criteria and show how your project fulfils them. As a guide, no more than four criteria from each document should be detailed.

	10 a: Malvern Hills AONB Management Plan 2009-2014: for an electronic  copy, please refer to www.malvernhillsaonb.org.uk or ask for a paper copy. Please reference the Strategic Objective by its code and then say why your project meets this criterion. The first line is an example

	Strategic Objective
	Why your project meets this Strategic Objective

	LO2
	Planting apple trees will restore the distinctive landscapes features of the AONB.

	
	

	
	

	
	

	
	

	10:b: 02 Sustainable Development Fund Application Guidance: please refer to the copy that you have been emailed/sent with this form and say which criterion your project meets and why. The first line is an example.

	Criterion number
	Why your project meets this criterion.

	18
	The project will involve young people through their help in planting orchard trees.

	
	

	
	

	
	

	
	


	11. Location of project (site with Ordnance Survey Grid Reference, or extent of area).

     


Note that grant can only be offered now for work which will be completed by the 1st of March in the application year.  You can break your project down into stages, but you will have to bid separately at a later date for work in the following  financial year.

Please read and sign the following statement:

“I certify that that all the information provided in this application is true to the best of my knowledge. I understand that any misleading statements whether deliberate or accidental could make the application invalid and therefore liable for the return of any money.”

Signature
…………………………………………………….

(Must be signed on paper copy)

Name printed in block capitals 
     
Date

     
Please return this completed application form to: Jo Barrow, Countryside Centre, Wildwood Drive, Worcester, WR5 2LG. 

The Sustainable Development Fund is delivered locally by the Malvern Hills AONB Partnership and co-ordinated by Natural England on behalf of DEFRA.
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